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Purpose

The purpose of the Pine-Richland School District (PRSD) Discipline Code is to present standard
behavioral expectations based on school board policy for all students in the district. Parents are
encouraged to become familiar with the PRSD Discipline Code and to review these documents with their
children. Beginning in 2019-2020, the Pine-Richland School District implemented, “The RAMS Way,”
which is a systematic, school-wide positive behavior intervention and support. The main focus of “The
RAMS Way,” is to provide a clear, proactive approach to discipline.
Parents, guardians and students are also referred to Board Policy No. 218: Student Discipline of the PR
Board Policy Manual for additional information regarding the discipline code, student conduct and
consequences of inappropriate or proscribed behaviors and conduct. In the event of any conflict between
the terms of this discipline code and any board policy, the applicable board policy will control and take
precedence.
Board Policy 235 outlines student rights and responsibilities. Along with the rights established for each
student are certain responsibilities, which include regular attendance; conscientious effort in classroom
work and homework; conformance to board policies and school rules and regulations; respect for the
rights of teachers, students, administrators, and all others who are involved in the educational process; and
expression of ideas and opinions in a respectful manner.
It shall be the responsibility of the student to:
1.

2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

Be aware of all policies, rules and regulations for student behavior and conduct him/herself
accordingly. Each student shall assume that, until a rule is waived, altered or repealed in writing,
it is in effect.
Volunteer information in matters relating to the health, safety and welfare of the school
community and the protection of school property.
Dress and groom to meet standards of safety and health, and not to cause substantial disruption to
the educational processes.
Assist the school staff in operating a safe school.
Comply with federal, state and local laws.
Exercise proper care when using district facilities, school supplies and equipment.
Attend school daily and be on time for all classes and other school functions.
Makeup work when absent from school.
Pursue and attempt to satisfactorily complete the courses of study prescribed by local school
authorities.
Report accurately in student media.
Not use obscene language in student media or on school property.

Violations of this policy may result in disciplinary action, consistent with the student discipline code and
board policy.
A student who has reached the age of eighteen (18) years possesses the full rights of an adult and may
authorize those school matters previously handled by a parent/guardian. The parent/guardian of each
student reaching the age of eighteen (18) shall be informed of the student's rights.
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Goals
●
●
●
●
●
●

To ensure the rights and personal dignity of students and staff
To emphasize the need to accept personal
responsibility for self-discipline
To assure a fair, consistent, reasonable
approach to the administration of the discipline
code
To maintain an effective and safe learning
environment
To protect and maintain school property
To identify and assist students who demonstrate
inappropriate behavior

The discipline code consists of four levels. Levels I, II,
III and IV represent a continuum of conduct based on
the seriousness of the act and the frequency of the
occurrence. Students should avoid the behaviors listed
and instead demonstrate respectful, accountable,
motivated and safe conduct (The RAMS Way).
The examples provided in this discipline code are not
all-inclusive, and should not be interpreted or construed
as limiting the types of behaviors or conduct which may
subject a student to disciplinary action by school
personnel.
Any student found in violation of Pine-Richland Board Policy, district rules or regulations, or any local,
state or federal laws will be subject to appropriate disciplinary action.
The Pine-Richland School Board-approved policies are referenced throughout the discipline code.
The school board policies guide all school operations and should be referenced in conjunction with
this document.
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Attendance

Students are expected to report to school on time each day and to report to all classes and scheduled areas
on time. A written excuse, signed by a student’s parent or guardian, is required for each absence or
incidence of tardiness. This excuse is required within three days after the absence or tardy to school.
Tardiness or absences, which are unexcused after the three days, are recorded as permanently unexcused.
In an effort for all school districts across the state of Pennsylvania to follow similar attendance
procedures, beginning with the 2018-2019 school year, any student who misses more than 50% of a
school day will be considered absent for the day. Parents will continue to see the time their student
signed in or out of school in the Community Web Portal, however, if the student did not complete at least
50% of the school day then the attendance code will be absent.
Note: A parent or guardian signature on the excuse is necessary, even if the student is 18 years or older.

Early Dismissal

Appointments for students should be scheduled after school hours, except in cases of
emergency. Should an appointment during school hours be imperative, parents should write a
request for an early dismissal in pen on suitable stationery, which the student should present to
the school office or attendance office at the start of the school day. Electronic, scanned
excuses, with parental signature, are also acceptable through the Community Web Portal
within our student information system. The note must state: student’s full name and student
ID number, date of dismissal, time of dismissal, reason for dismissal, signature of
parent/guardian, and phone number of parent/guardian for verification. All students must
check out through the school office/attendance office when leaving the building for an early
dismissal. Patterns of repeated early dismissals related to non-school sponsored activities such
as sports practice or private lessons are discouraged as they create an academic disruption.

Excused Absences

Six reasons are defined as excused absences from school:
1. Illness
2. Healthcare
3. Death in family
4. Family Educational Trips with Prior Approval (Note: A completed family educational tour or
trip form must be submitted to the principal two weeks prior to the trip)
5. Educational tours and trips
6. Religious holidays
A student who misses class work and exams due to an excused absence may make up all work within a
time period equal to the absence, plus one additional day, unless alternate arrangements are agreed upon
between the student and the student’s teachers. The school may require the parent to verify a student’s
illness by a written statement from a physician.
If a student accumulates ten (10) partial day and/or full day absences or displays a pattern of absenteeism,
parents/guardians will be notified by school authorities via letter sent by first class mail. A partial day
absence is defined as a tardy or early dismissal during the academic day. A tardy is defined as arriving to
school after the defined daily start time for each building (See “Tardy to School” Section). Early
dismissal is defined as leaving school any time after arriving at school.
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Family Educational Tour/Vacation

Students participating in educational tours or vacations during the school year that are not schoolsponsored but paid for by parents must be determined by the principal to serve an educational purpose.
Parents and/or guardians should complete a family educational tour or trip form, which includes the
days to be missed (not exceeding 10 consecutive school days). Teachers should be given at least one
week’s notice before departure to gather makeup work. Educational tours and vacations count toward the
ten (10) parent excused absences. Any absence after the ten (10) parent excused requires a medical note
to be considered excused.

Tardy to School

Students are expected to arrive at school on time each day. Entering the school building any time after the
tardy bell rings constitutes a tardy. After that time, the student must report to the school office or
attendance office immediately upon entering the building. A valid, written excuse signed by the
parent/guardian is required within three days after the tardy.
Any tardy remaining as unexcused after three days will be permanently recorded as
‘unexcused’ and will result in consequences as outlined in the discipline code.
Tardiness to school must be for valid reasons. “Sleeping in”, “missing the bus” and
“car problems” are not considered as valid reasons for being tardy. A late school bus
is a valid excuse. Excessive unexcused tardiness will also result in disciplinary
action.
Refer to Board Policy 204: Attendance for more information related to student
attendance.

Truancy

The laws of the Commonwealth of Pennsylvania provide for a $300 per day fine and allow the court to
impose education classes and community service sentences upon parents of a truant child who do not
show they took reasonable steps to ensure the child’s school attendance. It provides that the parent and
child must appear at a hearing before the district magistrate. This law also provides that truant students
can lose their driver’s license for 90 days for a first offense and six months for a second offense.

Unexcused Absences

If the reason for a school absence is outside of the above-mentioned conditions, or if a student fails to
submit a written excuse within three school days, the absence will be recorded as unexcused. Refer to
Board Policy 204 for more information related to student attendance.

Bullying/Cyberbullying

According to Pennsylvania Statute, “Bullying” means an intentional electronic, written, verbal or physical
act, or a series of acts:
1.
2.
3.
4.

Directed at another student or students;
Which occurs in a school setting;
That is severe, persistent or pervasive; and
That has the effect of doing any of the following:
o Substantially interfering with a student’s education;
o Creating a threatening environment; or
o Substantially disrupting the orderly operation of the school.

For purposes of the foregoing, “school setting” means any conduct or activity which occurs in the school,
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on school grounds, in school vehicles, at a designated bus stop or at any activity sponsored, supervised or
sanctioned by the school, including travel to and from such activity. All forms of bullying by students are
prohibited. This prohibition includes “cyberbullying,” which involves the use of electronic devices to
engage in any of the conduct described above.
The district will consider all forms of bullying by district students in non-school settings and will enforce
consequences provided under Board Policy 249: Bullying/Cyberbullying to the fullest extent permitted
by law.
Administrative actions and interventions related to non-school settings will be determined based upon the
incident’s alignment to criteria 1, 3, and 4 listed above.
Guidelines for Recognizing and Identifying Bullying and Cyberbullying
• Power: It is bullying and not just playing around when two people are unequal in power; and the
one with the greater power takes unfair advantage of the less powerful person. Power can be
physical size or strength, numbers, socio-economic strata, verbal skill, level of intelligence,
popularity, athletic ability, and gender, to name a few. The ‘bully’ watches for opportunities to
pick on, humiliate and tease the target. The
target feels defenseless and hopeless…it seems
that nothing will stop the treatment.
• Intentional Acts or Series of Acts: Negative
actions are repeated, happening over and over
in many different settings. Usually, adults are
unaware or are not present when they occur.
The person doing the bullying does it on
purpose, and the intent is to hurt another
person.
• Different levels of Feeling: You can tell that it
is bullying and not just playing around when
the people involved show unequal levels of
feeling (affect). Instead of both people smiling
or looking like they are having fun, one person is smiling or looking triumphant (“I gotcha!), and
one is crying or looking frightened, humiliated, confused, or angry.
Examples of bullying include but are not limited to physically, emotionally or mentally harming a
student; damaging, extorting or taking a student’s property; placing a student in reasonable fear of
physical, emotional or mental harm; placing a student in reasonable fear of damage to or loss of personal
property; creating an intimidating or hostile environment that substantially interferes with a student’s
educational opportunities; or perpetuation of conduct by an individual or group, with the intent to
demean, dehumanize, embarrass, or incite a student.
Reports of “bullying” should be made to a building principal, assistant principal, or school counselor.
Bullying/Cyberbullying may have Level I or higher consequences. In addition, conduct that constitutes
Bullying or Cyberbullying may also constitute unlawful harassment, discrimination or hazing, which are
also prohibited under applicable law and board policies and may carry additional disciplinary
consequences.
Please refer to Board Policy Nos. 103: Nondiscrimination in School and Classroom Practices, 103.1
Nondiscrimination – Qualified Students with Disabilities, 247: Hazing, 248: Unlawful Harassment and
249: Bully/Cyberbullying for additional information.
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Care of School Property and Trespassing

Policy 713: Trespassing on or Misuse of School Property
Schools help students learn to respect property and develop feelings of pride in community institutions.
Students are responsible for the proper care of school property including school supplies and equipment
entrusted to their use. Students who willfully damage school property will receive consequences, which
include legal consequences. Parents may be held liable for any damage or destruction to school property
caused by their children.
Unauthorized presence shall be strictly forbidden on all school properties and within all school facilities.
All facilities and properties will have signage conspicuously posted by all major entrances and such other
places as necessary to convey this policy.
Public access on Pine-Richland School District campuses is prohibited during school hours. Santacroce
Stadium at Richland Elementary will be available during school hours, so long as no school activities are
taking place.
School personnel, enrolled students, and visitors attending a function open to the general public may enter
at an appropriate time and place without specific consent. All other visitors must obtain permission from
the person in charge, usually the building principal.
Special recreation areas are open as posted at each campus location.
The buildings, grounds and facilities of the district are available to district residents for specific
educational and recreational purposes. Persons who loiter in the buildings or on the grounds or other
facilities, without appropriate reason within the context of this policy, interfere with the normal conduct
of school affairs, jeopardize the security of school property and will be guilty of criminal trespass.
Any person violating any of the provisions of this policy shall be subject to conviction in a summary
prosecution resulting in fine or imprisonment in conjunction with the findings of local law enforcement.

Delinquent vs. Criminal Acts

Pennsylvania law provides that any person age 15 or older who commits a violent crime and committed
either the crime with a deadly weapon or previously has been adjudicated delinquent for a violent crime,
will automatically be tried as an adult in the criminal justice system.

Discrimination

The school board encourages students and parents/guardians who believe they have been subjected to
discrimination or harassment to promptly report such incidents to designated employees in accordance
with PR School Board Policy Nos. 103: Nondiscrimination in School and Classroom Practices and 103.1:
Nondiscrimination - Qualified Students with Disabilities, which can be found on the policy manual,
which is linked to the district’s website. Complaints of discrimination or harassment shall be investigated
promptly, and corrective action will be taken for substantiated allegations. Confidentiality of all parties
shall be maintained, consistent with the district’s legal and investigative obligations.
Section 504 Coordinator
Dr. Maura Paczan
Lead School Psychologist
Richland Elementary
3811 Bakerstown Road
Gibsonia, PA 15044
724-443-7230 x6503

Compliance Officer
Mr. Owen Kenney
Director of Human Resources and Legal Affairs
702 Warrendale Road
Gibsonia, PA 15044
724-625-7773 x6301
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Dress and Grooming

All students are expected to dress in a manner that promotes school pride and enhances the school’s
image. Student dress and grooming must be clean, neat, modest, proper and consistent with the
educational, safety and sanitary environment of the school. Dress should not be disruptive to the
educational process. Repeated dress code violations may be dealt with as incidents of defiance of
authority or insubordination. It remains the final decision of the administration in cases of questionable
attire.

Dress Code Guidelines
●
●
●

●
●
●

Clothing and hair should be clean and not disruptive to the learning environment.
Headgear and sunglasses are not permitted.
Clothing may not display letters, symbols or images that display or contain sexual innuendos,
profanity, gore, or other obscene words or images; that depict, promote or incite violence or acts
of violence; or which promote, encourage or solicit the use of alcohol, drugs, or tobacco.
Outerwear (coats and jackets) should remain in lockers or storage areas during school hours.
Revealing clothing (halters, thin straps) or clothes, which expose midriff or back are not
permitted. Undergarments should not be visible.
Dresses, skirts and shorts must be fingertip length. Tight-fitting dresses and skirts must be worn
with a top that is fingertip in length.

Driving to School
Driving in personal vehicles to and from school is limited by Board Policy No. 223: Student
Transportation for special circumstances by permit only. Students are strongly encouraged to utilize the
district-provided bus transportation to and from school. The school district assumes no responsibility for
student safety or for personal property damages. Driving privileges are limited to high school seniors and
juniors possessing a valid Pennsylvania driver’s license (not a PA Learners’ Permit) and who agree to the
student driving regulations. The number of driving permits issued each school year will not exceed the
number of available parking spaces. Detailed information concerning student driving, student riders and
loss of driving/riding privileges is available on the high school website.
Drugs and Alcohol
The Pine-Richland School Board takes a no-tolerance attitude toward the use or abuse of drugs and
alcohol. District policy prohibits the possession and/or use, mimic of use, sale, mimic of sale, distribution
and/or intent of distribution of any illegal or controlled mood-altering chemical medication, or abused
chemical (e.g., over-the-counter medications or natural remedies used for medicinal purposes) not
approved by the health office on school property, at school-sponsored curricular and extracurricular
activities or field trips, on school buses, and en route to and from school by any mode of travel. Violation
of this policy includes the possession, use, sale, distribution, or mimicking the possession, use, sale or
distribution of chemicals or paraphernalia. Reference Board Policy No. 227: Controlled
Substances/Paraphernalia for more details.

Distribution and/or Sale of Drugs/Alcohol

The consequences for distributing, sharing, or involving others in the use of drugs and/or alcohol in
school include all of the consequences listed below, plus possible referral to the school board for
expulsion.
The sale of drugs and/or alcohol in the PRSD will not be tolerated. Students will be adjudicated before
both the Pine-Richland Board of School Directors and appropriate legal authorities. The school
consequence may be permanent expulsion from the district. The police and district attorney will
determine the legal consequences.
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Possession/Use of Drugs/Alcohol

The following consequences are in place for students possessing and/or using
drugs and/or alcohol:
● Suspension (3 -10 days)
● Parent conference required before returning to classes
● Referral to the police
● Referral to drug and/or alcohol treatment
Consequences may also include a conference with the superintendent, a
behavior contract, alternative educational placement, and/or temporary or
permanent expulsion.

Electronic Devices

The use of electronic devices, which include but are not limited to mobile telephones and other devices
that can send, receive, play or display digital video or audio data or images or which provide an unfiltered
connection to the Internet, is prohibited by students during instructional periods of the school day and in
such other circumstances as delineated in Board Policy No. 237: Electronic Devices. Electronic devices
may be brought to school but must be kept turned off and out of sight during all instructional periods and
activities. Smartwatches and GPS enabled watches fall under this category. If they become a disruption
to the educational process, they will be kept in a safe place by the school until appropriate arrangements
can be made for the collection of the device(s).
Use of electronic devices in certain designated areas of the school or in other special circumstances may
be approved by the building principal. Use of electronic devices on school transportation is permitted to
the extent that such use does not disrupt or distract other students, passengers or the operator of the
vehicle, and does not otherwise pose a risk to the safe and orderly operation of the vehicle.
All electronic devices (including Smartwatches or GPS enabled watches) are not permitted in classrooms
during national, state, and even some local assessment periods. Parents and guardians are encouraged to
contact the front office to communicate rather than using a child’s personal device to ensure consistent
information is relayed during the school day. Pine-Richland School District shall not be held responsible
for loss, theft, or damage of any personal items, including electronic devices.
Please refer to Board Policy No. 237 for all restrictions and rules applicable to the use of electronic
devices in school or on school property. Students and parents are expressly advised that use of an
electronic device in a manner not permitted or authorized under Board Policy No. 237 will minimally be
considered a Level I consequence.

Glass Containers

Glass containers are NOT permitted in school buildings.

Illness at School

A student who becomes ill at school should ask for a pass to the health office. A student must report to
the health office rather than going to the restroom. Spending time in the restroom while ill constitutes an
unexcused absence from class and does not afford the student the opportunity to have intervention from a
medical expert.

Leaving the School Building or Property

Students are not permitted to go outside the school building (including the school parking lot or recess
areas) or leave the school property without permission from the school office, or except when
accompanied by a faculty member, coach, or school administrator. Parents wishing to pick up a student
during the school day (early dismissal) must meet the student at the school office/attendance office.
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Identification may be requested.
A student leaving the school building or property without permission from the school office or without a
faculty member, coach or school administrator may be considered a Level II or III offense and may result
in disciplinary action.

Lighted Objects

It is a violation of the fire code to have a lighted object in the school or to interfere with fire protection
equipment, systems or procedures. A student who is found with a lighted object (cigarette, e-cigarette,
vaping device, lighter, match, etc.) or who otherwise violates the fire code will be referred to the proper
authorities, which could result in a fine.
Opening Exercises/Flag Displays
District schools shall provide opening exercises that include a salute to the flag and/or recitation of the
Pledge of Allegiance or the National Anthem.
While students may decline to recite the Pledge of Allegiance or National Anthem, students who choose
to refrain from such participation shall respect the rights and interests of classmates who do participate.
Opening exercises may include a moment of silence or the reading of patriotic or cultural themes. Silent
prayer or meditation shall not be conducted as a religious service or exercise.

Participation in Special Events

(Activities/Athletics)
Student attendance in school on the day of any extracurricular activity (e.g., athletic event, club activity,
musical, concert, Homecoming, Prom, field trip, etc.) is expected. At a minimum, students must attend
over one-half of the school day with a valid excuse for late arrival/early dismissal, to be eligible to
participate in the extracurricular activity.
Participation in extracurricular activities and athletic events is a privilege. Violations of the discipline
code may also result in exclusion from participation in such events and activities, in addition to the
consequences set forth below. Students assigned to in-school or out-of-school suspension are
prohibited from participating in activities/athletics until the day after the suspension ends.

Safe Schools Act

Pennsylvania law requires a mandatory one-year expulsion for
the possession of weapons on school property, including school
buses and school-sponsored events. It requires parents to provide
a sworn statement upon registering their child in school as to
whether the child had previously been suspended or expelled
from another school. Act 26 also requires schools to maintain
records on acts of violence and weapon possession and to
forward student discipline records when a student transfers to
another school.

School District Lockers

Lockers are the property of the school district. Students shall
have no expectation of privacy in or regarding their locker. No
student may use a locker to store a substance or object which is
prohibited by law or district regulations or which threatens the health, safety, or welfare of the building
and its occupants.
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School officials have the right to inspect a school district locker when there is a reasonable suspicion that
the locker is being used improperly. It is desirable but not always necessary that the student be notified
and allowed to be present before a locker search.

Searches

Board Policy No. 226: Searches authorizes the administration to conduct searches of students or their
belongings, including lockers, automobiles, electronic devices, purses, backpacks, clothing, and other
possessions in accordance with the standards set forth in this policy.
Individualized Suspicion Searches
Individual students or their belongings, including lockers, automobiles, electronic devices, purses,
backpacks, clothing, and other possessions, may be searched without a warrant when in school, on school
grounds or when otherwise under school supervision, if there is a reasonable suspicion that the place or
thing to be searched contains prohibited contraband, material that would pose a threat to the health, safety
and welfare of the school population, or evidence that there has been a violation of the law, board policy,
or school rules. The scope and extent of searches must be reasonable in relation to the nature of the
suspected evidence, contraband or dangerous material and to the grounds for suspecting that it may be
found in the place or thing being searched.
Consent and Communication
When the threshold of reasonable suspicion is met, school officials do not need consent from the student
and/or parent to conduct a search. School officials have the responsibility to share the reasons for the search
and give the student an opportunity to be heard. School officials must also ensure that the scope of the
search is reasonable based on the suspected violation.
School officials will encourage cooperation from students. School officials shall make an effort to contact
parent(s)/guardians(s) prior to a search. School officials will also contact parent(s)/guardian(s) after a
search is conducted. If a student refuses to cooperate with the search process, school officials will attempt
to secure cooperation and support from the parent(s)/guardian(s).
Individual Locker Inspections and Searches
Lockers are assigned to or otherwise made available to students for the convenient storage of books,
clothing, school materials and limited personal property, and to facilitate movement between classes and
activities. Such lockers are and shall remain the property of the school district. To the extent students
have any expectation of privacy of lockers at all, it is very limited.
No student may place or keep in a locker any substance or object that is prohibited by law, board policy
or school rules, or that constitutes a threat to the health, safety or welfare of the occupants of the school
building or the building itself. Students are required to ensure that their lockers do not contain spoiled
food items or beverages, or soiled clothing, which may attract pests, create odors or cause unhealthy
conditions. A student locker may be opened and inspected for cleanliness, with or without the consent of
the student, whenever there are odors, pests or other indications that a locker contains spoiled food, soiled
clothing in need of laundering or similarly unhealthy matter.
Students are exclusively responsible for locking their assigned lockers to ensure the security of their
personal belongings and school property entrusted to them. Students are permitted to secure their assigned
lockers only with locks provided by the district.
Prior to an individual locker search or inspection, the student to whom the locker is assigned shall be
notified and be given an opportunity to be present. However, when there is a reasonable suspicion that a
locker contains materials that pose a threat to the health, welfare or safety of the school population,
student lockers may be searched without prior notice to the student.
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Individual Vehicle Inspections and Searches
The administration may establish rules and procedures governing certain privileges enjoyed by students,
such as the privilege of parking a vehicle on school grounds that make the student’s consent a condition
of access to the privilege. Vehicle search procedures follow the same protocol as locker searches.
General Searches without Individualized Suspicion
When certain criteria are present, general searches of school premises, students and their belongings,
including student lockers or vehicles parked on school property, may be conducted during the school day
or upon entry into school buildings or school activities (e.g., prom, homecoming, etc.), for the purpose of
finding or preventing entry onto school property or activities of controlled substances, weapons or other
dangerous materials. Such searches normally will be conducted in a minimally intrusive manner by staff
members or using screening methods such as dogs or other animals trained to detect controlled
substances, explosives or other harmful materials by smell, as well as metal detectors and other
technology. School staff may also assist in searching student bags and materials in response to a threat
(e.g., a bomb threat). When such screening methods provide a reasonable suspicion that particular
students, items or places possess or contain controlled substances, weapons or other dangerous material,
screening may be followed by physical searches of those particular students, items or places on an
individualized basis.
General searches for weapons may be conducted when there are circumstances, information or events
tending to indicate increased likelihood that students may be armed or headed for physical confrontation
because of community strife or tensions, or as a continuation or escalation of a prior incident, in or out of
school, which threatens to spill over into school, into a school-sponsored activity, or into other times and
places that students are under school supervision. (See “Weapons” section for more information)
General searches for controlled substances may be conducted when two or more credible sources indicate
a use, possession or trafficking of controlled substances among students in school. For example, the
building principal may receive information from a student and staff member involving controlled
substances that does not include a specific name of an alleged person or persons.
General searches not based on individualized suspicion must
be approved in advance by the superintendent or assistant
superintendent. In a timely manner, the administration will
inform the board that a general search was conducted and provide basic information of any prohibited
items.
Anyone having tips regarding drug abuse, use or distribution can contact the TIP Hotline anonymously
at 724-449-TIPS. If you are concerned that your child may have a drug and/or alcohol problem, several
community resources are available to assist you. Trained members of the Pine-Richland staff serve on the
Student Assistance Team in all of the buildings. Contact the school principal or your child’s school
counselor for further assistance and information.

Smoke-Free Campus

For the safety and well-being of our students, staff and visitors, Board Policy No. 222: Use of Tobacco
and Tobacco-Like Products authorizes the 24-hour, year-round smoke-free status. The board prohibits
tobacco use, smokeless tobacco or the use of vaporizers, e-cigarettes or any similar devices at any time in
a building and on any property, buses, vans and vehicles that are owned, leased or controlled by the
school district. This includes school-sponsored activities held off school property. This policy applies to
any person using or renting school facilities at any time.

Possession and Use of Tobacco

Students are expressly prohibited from both possessing and using tobacco products, including cigars,
cigarettes, pipes, vaporizers, e-cigarettes and all other tobacco and smokeless tobacco products (i.e. chew,
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snuff and other look-alike products) in school buildings, on school buses, on school property, and at
school-sponsored events and activities, including travel to and from such events and activities. In addition
to disciplinary consequences, students will be issued a citation for use, distribution, or possession of
smoke or smokeless tobacco. Refer to Board Policy No. 222.

Student Access to Technology

As the use of technology increases, so does the concern for its appropriate use. All students are expected to
abide by the guidelines set forth in the Student Access to Technology Resources Agreement. Students and
parents/guardians will be expected to sign this
agreement on an annual basis. This agreement
provides that:
●
●
●
●
●
●
●
●
●
●
●
●
●
●

Technology resources are to be used
only for learning within the district’s
approved curriculum.
Accounts are to be used only by the
authorized student owner. Passwords
are not to be shared.
Technical or security problems must be
reported immediately to the teacher.
Outside media storage devices (e.g.,
USB, thumb drives, etc.) may not be
used without prior teacher approval.
Personal information (name, personal address, phone number or credit card number) is not to be
shared through technological means.
Use of resources to access or process inappropriate material is prohibited.
Downloading files that may be dangerous to the integrity of the network is not permitted.
Transmission of material, information or software in violation of district policy or federal, state or
local law or regulation is prohibited.
Network users may download educationally appropriate materials for their own use.
Copyrighted materials must be used in accordance with district policy and applicable law.
No one is permitted to change the setup of a school district computer.
Unauthorized access or manipulation of security settings to access, modify, or otherwise interact
with restricted content or information is prohibited and constitutes a crime in addition to local
policy violations.
Vandalism (a malicious attempt to harm or destroy equipment, materials or systems) may result
in the cancellation of a user’s privileges and assessment for damages.
All information stored on district resources is the property of PRSD.

NOTE: Access to the Internet, via school equipment, is a privilege, not a right. Inappropriate,
unauthorized or illegal use will result in cancellation of that privilege and application of appropriate
disciplinary action. Please refer to Board Policy No. 815: Acceptable Use of Internet, Computers and
Network Resources for additional information regarding appropriate use of district technologies.

Student Expression

The rights of students to express themselves in words or symbols are limited by the need to maintain an
orderly school environment and to protect the rights of all members of the school community. Student
expressions that violate the rights of others are prohibited. Such expressions including but not limited to:
● Libel of any specific person or persons;
● Advocating the use or advertising the availability of any substance or material or promoting
behavior that may reasonably be believed to constitute a direct and serious danger to the health or
welfare of students;
● Using obscene, lewd, vulgar or profane language – whether verbal, written or symbolic;
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●
●

●

Inciting violence; advocating use of force; or encouraging violation of federal, state or municipal
law, board policy or district rules or regulations;
Are likely to or do materially or substantially interfere with the educational process, including
school activities, school work, or discipline and order on school property or at school functions;
threaten serious harm to the school or community; encourage unlawful activity; or interfere with
another's rights;
Violating established school or district procedures on time, place and manner for posting and
distribution of otherwise protected expression.

Spontaneous student expression which is otherwise protected speech is not prohibited by this section. See
Board Policy No. 220: Student Expression/Distribution and Posting of Materials for more details.

Distribution and/or Posting of Nonschool Materials

Students who wish to distribute or post nonschool materials on school property shall submit them at least
one (1) school day in advance of planned distribution or posting to the building principal or designee,
who shall forward a copy to the superintendent or designee.
If the nonschool materials contain unprotected expression as stated in this policy, the building principal or
designee shall notify the students that they may not post or distribute the materials because the materials
constitute a violation of board policy.
If notice is not given during the period between submission and the time for the planned distribution or
posting, students may proceed with the planned distribution or posting, provided they comply with
established procedures on time, place and manner of posting or distribution of nonschool materials.
Students who post or distribute nonschool materials in compliance with this provision may still be
ordered to desist such distribution if the materials are later found to be unprotected expression under this
policy.
Students who distribute printed materials shall be responsible for clearing any litter that results from their
activity and shall schedule the event so that they do not miss instructional time themselves.
If a school building has an area where individuals are allowed to post nonschool materials, students may
post such items as well, if the materials do not constitute unprotected expression and the items are
submitted for prior review in the same manner as if the students were going to distribute them.
Such materials shall be officially dated, and the district may remove the materials within ten (10) days of
the posting or other reasonable time as stated in the procedures relating to posting.

Student Expectations and Behavioral Guidelines

Conduct is closely related to learning. An effective instructional program requires a safe and welcoming
school environment. While self-discipline is the district’s primary goal, from time to time, the school
district may take disciplinary action to accomplish the following objectives:
1. To assist young people in developing acceptable behavior patterns in school and in the
community
2. To assist young people in developing respect for themselves, other students, faculty and advisors,
school property, and safety in general
3. To assist young people to become responsible adults and productively engaged citizens
4. To provide young people with a firm yet responsible framework upon which they may develop to
their fullest capacity, compatible with the goals of home and community, and whose end result is
good citizenship and responsible character development
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Students are expected to know and respect the rules and regulations of the district and its schools and to
behave in a manner appropriate to good citizenship. These expectations and guidelines apply to students
during their travel to and from school, during school and at all school-related activities. Common sense
and a shared desire for a safe and healthy learning environment are the key
ingredients of this discipline code.

RAMS Way

The RAMS Way is Pine-Richland’s district-wide system for positive behavior
interventions and supports. RAMS stands for Responsible, Accountable,
Motivated, and Safe. Throughout the year, students will engage in lessons that
model, teach, practice, and reinforce these core principles in various locations
of the school (hallway, cafeteria, buses, etc.).
Expectations for student behavior can be summarized in several simple, yet
important terms. Students are expected to demonstrate the RAMS Way:
● To Be Respectful
● To Be Accountable
● To Be Motivated
● To Be Safe
Most students easily meet these expectations. They are successful in school because these behaviors have
been learned at home and practiced in school. Students who do not meet these expectations will be
assigned consequences and supports of various levels to encourage them to change their behavior through
personal growth and development.
The PR School Board Policy Manual, including all current and up-to-date amendments, is maintained
under the School Board Tab on the Pine-Richland School District Website. A hardbound copy is also
available for inspection in the PRSD Administrative Office.

Surveillance Cameras and Audio Recording

Under PR School Board Policy #816: Use of Video Surveillance Cameras the district is permitted to use
video surveillance in any school building, on school district property, or on any transportation vehicle
being used by the district. The district does monitor district buildings, property and transportation
vehicles with surveillance cameras and individuals using any such facilities should expect that such
surveillance may occur. In addition, the use of audio recordings is permitted on school district
transportation vehicles (Policy #810.2: Transportation: Video/Audio Recording). If audio recording is
being used on a district transportation vehicle, a notice indicating that such recording may occur will be
placed within the vehicle.

Terroristic Threats or Acts

Students are prohibited from communicating terroristic threats or committing terroristic acts directed at
any student, employee, school director, community member, or school building. Terroristic threat - shall
mean a threat communicated either directly or indirectly to commit any crime of violence with the intent
to terrorize another; to cause evacuation of a building, place of assembly or facility of public
transportation; or to otherwise cause serious public inconvenience, or cause terror or serious public
inconvenience with reckless disregard of the risk of causing such terror or inconvenience. All threats
spanning grades K-12 whether communicated verbally, in writing, through gestures, or through other
means such as phone calls, pictures/graphics, or electronic transmission will be taken seriously and
investigated thoroughly. Students making a threat or committing such acts may be suspended
immediately. The threat or act will be promptly reported to law enforcement officers. The Pine-Richland
School Board may recommend that the student be permanently expelled from PRSD. It is the
responsibility of the staff and students to responsibly report terroristic threats and acts. Any student
supplying falsifying information shall be subject to disciplinary action.
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Unlawful Harassment

The term harassment includes but is not limited to slurs, jokes, or other verbal, graphic or physical
conduct relating to an individual’s race, color, religion, ancestry, gender, gender identity, national origin,
age, or handicap/disability. A substantiated charge of harassment will subject the student to disciplinary
action and may include Level II or higher consequences, educational activities or counseling services.
Details related to unlawful harassment including delegation of responsibilities and complaint/appeal
procedures can be found in PR Board Policy No. 248: Unlawful Harassment.
Compliance Officer
Mr. Owen Kenney
Director of Human Resources and Legal Affairs
702 Warrendale Road, Gibsonia, PA 15044 (Phone: 724-625-7773 x6301)

Ethnic and Racial Harassment

Ethnic and racial harassment includes the use of derogatory words, phrases or actions to characterize
offensively a given racial or ethnic group. Further, the following behaviors may constitute racial or ethnic
intimidation:
● Pressure to engage in racial or ethnic intimidation
● Repeated remarks of demeaning racial or ethnic implications
● The demeaning display or depiction of any racial or ethnic group or use of symbols or language
negatively targeting a racial or ethnic group

Sexual Harassment

Includes but not limited to:
● Verbal harassment or abuse
● Pressure for sexual activity
● Repeated remarks to a person with sexual or demeaning implications or unwanted touching
Depending on the nature of the allegations, incidents of harassment may be reported to law enforcement.

Weapons

Pursuant to PR Board Policy No. 218.1: Weapons and Pennsylvania law, students are prohibited from
possessing or bringing on to the school premises any weapon. Weapons prohibited by this policy
include, but are not limited to, knives, cutting instruments, cutting tools, nunchaku, firearms, shotguns,
rifles, Tasers, and stun guns, explosive devices, and/or any other common household item, tool,
instrument or implement capable of inflicting serious bodily injury, as well as any tool, implement or
instrument represented or reasonably capable of being perceived as such a weapon.
Students cannot interfere with the normal activities, occupancy, or use of any building or portion of the
school campus by exhibiting, using, or threatening to exhibit or use a dangerous weapon or its look-alike.
Any student who brings or possesses a weapon on school property at any school-sponsored activity or on
any public conveyance providing transportation to a school or school-sponsored activity shall be expelled
for a period of not less than one year. However, the superintendent, at his or her discretion, may
recommend discipline short of expulsion on a case-by-case basis. Such students will also be referred to
local law enforcement authorities for criminal prosecution.
School premises are defined as the school building, the school grounds, athletic fields, school buses, and
facilities/areas visited while on school field trips. Should a student need to use a look-alike instrument for
educational purposes, he/she must request permission from the building principal, prior to the class, and
keep the look-alike in the office when not being used in class. Please refer to Board Policy No. 218.1 for
additional information.
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School District Bus “Discipline Code”

Respect, Accountability, Motivation, and Safety are expected of all students who ride Pine-Richland
school buses, to and from school, field trips, athletic events or student activities. The rules for safe bus
behavior are listed below. During the bus ride, students are expected to display the RAMS Way.
Surveillance Cameras
Under PR School Board Policy #816: Use of Video Surveillance
Cameras, the district is permitted to use video surveillance in any
school building, on school district property, or on any transportation
vehicle being used by the district. The district does monitor district
buildings, property and transportation vehicles with surveillance
cameras and individuals using any such facilities should expect that
such surveillance may occur. In addition, the use of audio recordings
is permitted on school district transportation vehicles (Policy #810.2).
Level I Bus Conduct
● Remain seated and facing forward in assigned seats at all
times.
● Do not stand until the bus comes to a complete stop.
● Use of electronic devices must be in accordance with Board
Policy 237 and must not distract or disrupt other passengers or the vehicle operator or otherwise
pose a hazard to the safe operation of the vehicle.
● Do not bring animals on the school bus unless expressly authorized.
● Shouting and/or using obscene, vulgar or unacceptable language in or outside of the bus is not
permitted.
● Do not extend your head, arm, hand or any part of you out the bus window.
● Speak respectfully to the school bus driver.
Consequences of Level I School Bus Misbehavior:
● Driver/student conference and warning
● Assigned seats or change in assigned seating to promote safety
● Principal/student conference and warning
● Parent/principal conference
● Bus suspension (one or more days)
Level II Bus Conduct
● Do not damage the bus in any way.
● Do not damage the personal property of others on the bus.
● Do not litter in the bus. Spitting is prohibited.
● Do not throw anything inside the bus or out the bus windows.
● Do not throw objects or cause injury to others on the bus.
● Unwanted physical contact is prohibited.
All bus riders are to follow any special instructions given by the school bus driver. This includes sitting in
assigned seats.
Consequences of Level II School Bus Misbehavior
● Principal & parent notified of first offense
● Restitution for property damage
● Bus suspension (One or more days)
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●

Report filed with local police

Level III Bus Conduct
● Fighting on the bus is prohibited.
● The use or possession of weapons, drugs, tobacco, alcohol or look-alikes is a serious violation of
the discipline code and will be dealt with accordingly.
Consequences of Level III School Bus Misbehavior
Principal and parent notified; bus suspension to run concurrently with other disciplinary penalties.

School District Discipline Structure

Misbehaviors and their interventions are categorized by levels according to degree of seriousness and
frequency of occurrence. Each building may have additional guidelines for student behavioral
expectations. Each incident is unique, detailed and thorough investigations will guide all recommended
actions.
Le v e l I
Level I Offenses include minor misbehaviors on the part of the student which are disruptive to the normal
teaching environment and which interfere with the orderly operation of the school. While these
misbehaviors are usually handled by the individual staff member who observes the incident, they may
require the intervention of other school personnel. Repeated instances of misbehavior at this level raise
the offense to a higher level.

●
●
●
●
●
●
●
●
●
●
●
●

●
●
●
●
●
●

Examples Include but Not Limited to:

Swearing
Cafeteria misbehavior
Unauthorized or inappropriate use of
electronic devices
Field trip misbehavior
Hygiene issues
Classroom tardiness
Not displaying parking permit
Dress code violations
Not following the school’s procedure for
arriving tardy to school
Bullying/cyberbullying
Reprisals or retaliation for responsible
reporting
Not following the school’s procedure for
early dismissal

●
●
●
●
●
●
●
●
●
●
●
●

Engaging in horseplay
Hall roaming
Damaging school property
Inappropriate display of affection
Littering
Off-task behaviors
Excessive talking
Eating/drinking in classrooms or
hallways
Misbehavior in assemblies
Unprepared for class
School bus misbehavior
Bathroom misconduct

Examples of Level I Consequences Include but Not Limited to:

School Counseling Support
Verbal Warning
Improvement Plan
Written Record of Offense
Exclusion from Peers with Supervision
Parent/Teacher Conference

●
●
●
●
●

Lunch Detention
Detention
Phone Call Home
Denial of Privileges
Confiscation (returned to parent/guardian
only)
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Le v e l II
Level II Offenses are misbehaviors whose frequency or seriousness disrupts the learning climate of the
school or classroom. These infractions can result from the continuation of Level I misbehaviors or include
new offenses. The educational consequences are serious enough to require disciplinary action taken by
administrative personnel. Repeated or more serious instances of misbehavior at this level raise the offense
to a higher level.
●
●
●
●
●
●
●
●
●
●
●

●
●
●
●
●

Examples Include but Not Limited to:

Persistent Level I Behaviors
Lying
Cheating
Misrepresentation of parent or guardian
Disrespect
Defiance of authority
Insubordination
Driving to school without a parking
permit
Reprisals or retaliation for responsible
reporting
Leaving school building without
permission
Falsifying information

●
●
●
●
●
●
●
●
●

Sexting
Use or possession of tobacco
Unlawful harassment
Not serving detention
Unwanted physical contact
Violation of technology agreement
(Acceptable Use of Internet, Computers
and Network Resources Policy)
Forgery (Example: Forging a permission
slip)
Cutting class
School bus misbehavior

Examples of Level II Consequences Include but Not Limited to:

Improvement plan
Exclusion from Peers with Supervision
Letter sent home
Written record of offense
Loss of Privileges

●
●
●
●

Detention
In-school suspension
Out-of-school suspension
Referral to police or district magistrate

Le v e l III
Level III offenses are acts whose frequency or seriousness disrupt the learning climate of the school and
are directed against persons or properties. These misbehaviors could endanger the health or safety of
those in the school.

Examples Include but Not Limited to:

●
●
●
●
●

Persistent Level I or II behavior
Disrespect
Defiance of authority or insubordination
Theft
Threats

●
●
●
●

Leaving school grounds without
permission (Ex.: Cutting school)
Possession/use of gambling paraphernalia
Fighting
Physical Aggression

●
●
●
●

Extortion
Bribery
Possession/use of drug paraphernalia
Possession and/or use of any nicotinecontaining product, including vapes/ecigarettes

●
●
●
●
●
●
●

Vandalism
Smoke bombs
Unsafe driving in the parking lot
Involvement with alcohol and/or drugs
Unlawful harassment
School bus misbehavior
Unauthorized tampering with the district’s

20

network system

●
●
●
●
●
●

Examples of Level III Consequences Include but Not Limited to:

In-School Suspension
Out-of-School Suspension
Parent Conference Required Prior to Return to Class
Referral to the Superintendent
Referral to Police
Possible referral by the Superintendent to the PR Board of School Directors for consideration
of expulsion from school

Level IV
Level IV misbehaviors disrupt the learning climate of the school by posing a threat to the health, safety
and welfare of others in the school. These criminal acts always require administrative actions and may
require the removal of the student from school, the intervention of law enforcement authorities and
possible action by the PR School Board.

●
●
●
●

●
●
●
●
●

Examples Include but Not Limited to:

Persistent Level I, II, or III misbehavior
Terroristic threats or acts
Bomb threats
Tampering with fire extinguishers or fire
safety systems

●
●
●
●

Arson
Weapons or look-alikes
Assault
False fire alarms

Examples of Level IV Consequences Include but Not Limited to:

Out-of-school suspension
Possible referral by the Superintendent to the PR Board of School Directors for consideration
of expulsion from school
Referral to the police and/or district magistrate
Parent Conference Required Prior to Return to Class
Referral to the Superintendent

Resources for Families

If you are aware of what is going on around you and sensing a potentially harmful situation, tell a Trusted
Adult, One at Home and One at School. Below are resources for reporting and resources for yourself.
●
●
●
●
●

Resolve Crisis Services - 1-888-796-8226
Pine-Richland TIPS Line -724-449-TIPS
(Your message is recorded and immediately reviewed and delivered to NRPD. Calls can be made
anonymously.)
National Suicide Prevention Lifeline - 1-800-273-8255 (Calls are answered by a mental health
counselor 24/7.)
Crisis Text Line - Text START to 741-741 to text with a crisis counselor.
Safe2Say Something Mobile App - 1-844-SAF-2SAY
or 1-844-723-2729
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Position

Name

Phone

Ext.

Superintendent

Dr. Brian R. Miller

724-625-7773

6100

Assistant Superintendent of Elementary
Education & Curriculum

Dr. Kristen Justus

724-625-7773

6110

Dr. Michael Pasquinelli

724-625-7773

6110

Director of Finance &
Operational Services

Mrs. Dana Kirk

724-625-7773

6300

Transportation &
Facilities Coordinator

Mrs. Kimberly Charney

724-625-7773

6200

Mr. Owen Kenney

724-625-7773

6201

Mr. Noel Hustwit

724-443-7230

6501

Ms. Rachel Hathhorn

724-625-7773

6202

Mr. Jeffrey Zimmerman

724-625-4444

6750

Safety & Security Coordinator

Mr. Andy Petyak

724-625-4444

1607

Safety & Security Coordinator

Mr. Parker Freshwater

724-625-4444

1607

Mr. Sean Simmons

724-625-4444

6800

Food Services Manager

Mrs. Diane Bucknum

724-625-4444

2236

Director of Technology

Mr. Shawn Stoebener

724-625-4444

6305

Assistant Superintendent of Secondary
Education & Curriculum

Director of Human Resources &
Legal Affairs
Director of Student Services &
Special Education
Director of Communications
Director of Facilities Management

Director of Athletics
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The Pine-Richland School District Discipline Code is based on adopted board policy and is subject to
change as such policies are adopted, amended or revised.
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