
Updated Afternoon Car Riders Procedure Reminder for 19-20 School Year 
 

To increase the efficiency and maximize safety precautions during our afternoon car rider’s 
procedure at Hance Elementary, we will be instituting a new procedure exclusively using the exit 
10 (Stepping Stones Door) for entry and exit at the start of the 19-20 school year.  As a means 
of communicating this prior to the year starting, directions for the protocol can be viewed below. 
 
Instruction concludes at 3:40 p.m. each day. The buses are called at approximately 3:55 p.m. 
All children are encouraged to use the school bus transportation on a regular basis. Parents 
who are picking up their children at the end of the day should send a note in the morning with 
their child stating that he/she will be picked up that day and the name of the person picking up 
the student. Information should include your child’s name and homeroom teacher’s name. For 
the safety of all students, please remember that all early dismissals should be made before 3:35 
p.m. Students who need an early dismissal after that time would be released as car riders. 
Students who are car riders are dismissed at 3:50 p.m. through the Stepping Stones Door 
(Exit 10). The adults will check-in with dismissal supervisors, and sign out your child.  Once your 
child is signed out, they will be dismissed from the gym so that you can exit the building. Any 
remaining children will be brought to the office. 
 
  
1.       Please park your vehicle using the middle and back rows of parking spaces.  By utilizing 
the middle and back row of parking spaces, you will be able to exit the lot more efficiently 
avoiding bus traffic.  
 

 



  
  
  
  
  
  
  
2.       Proceed to walk to the left side of the building following the sidewalk to the Stepping 
Stones door around the corner. Please remain on the sidewalk as a safety precaution. 

 
  
3.       The doors will be opened by a staff member to begin dismissing car riders at 3:50 pm. 



 
 
 
4.      Proceed to the red x where a table will be set up to sign out your child next to the music 
room. Once you sign out your child, we will radio in to the gym for your child.  Proceed back to 
the green “x” (second set of black double doors), and your child will meet you there to exit out 



the Stepping Stones Door (exit 10). 

 
 
 
 



  
 


